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INCOME AND ELIGIBILITY VERIFICATION SYSTEM PROCEDURES 
REQUESTS T O  OTHER STATE A G E N C I E S  

A l l  applicants are cleared through an online inquiry t o  the Louisiana 
Department of Labor files of earned income (SWICA) and unemployment
compensation. These c l ea rancesa redone ,  i f  p o s s i b l e ,p r i o rt o  
c e r t i f i c a t i o n .  

Following certification, a quarterly reconciliation of reported earnings 
is conducted. The Louisiana Department of Labor provides to the Off ice of 
EligibilityDetermination a file of a l l  Soc ia l  Secur i ty  numbers  fo r  
persons for whom wages are reported. The Department of Laborupdates 
their  wage file once each calendar quarter for earnings which occur in  the 
P ' g q u a r t e r - . ,  W i t h i n  a week from the S S N  file beingprovided, the 
precedingofoffice eligibility Determinationmatches the f i le  with the c l i e n t  
database and determines which recipients had earnings reported t o  t h e  
Department of Labor.TheDepartment of Labor provides t h e  Office of 
Eligibility determination the wage and employer information within a week 
of the  match. The Office of EligibilityDeterminationcomparesthe 
earningsinformationwithinformationrecorded on the system.If t h e  
information was not accurately reported, the match is reported t o  t h e  
e l ig ib i l i t y  worke r  fo r  c l ea rance .  

Each month the Department of Laborsends a file of all unemployment
compensation payments made for the previous month. This file is received 
by the second w e e k  of the month following the payments. The Office of 
Eligibility determination matches the payment file t o  the cl ient  database 
and determines if the i n c o m e  was accurately reported. If it was not, it 
is referred t o  t h e  e l ig ib i l i t y  worke r  f o r  clearance.  
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